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KOIEKC
ITHKH H CJIy’KeDHOro nosesieHusi pabloTHHKOB
TOCYAapCTBEHHOI0 ABTOHOMHOI'0 YU PeXK/IeHHs
Kanyxexoit o6iacrn
«CnopTuBHAas NIK0JIA OJIHMIHICKOr0
pesepBa «OpJiieHok»

I'nasa 1. O6mue mosroxenns

Koneke otk m  cimyxebHoro mnosemenus paGotukos (mamee — Kogekc)
FOCYJIapCTBEHHOr0  aBTOHOMHOTO yupexaenus Kanyxckoit obmacti «CrnoprusHas mkosna
onuMITHICKOro pesepsa «OpieHOk» (Janee — yupexzieHue) paspaGoTaHO B COOTBETCTBHH ¢
3aKOHOMaTeNbCTBOM Poccuiickoit Menepanun, YCTaBoM YUpexKICHHS U HHBIMM BHYTPEHHHMH
JIOKYMEHTaMH YUPeXKICHHS.

Kozeke paspaboran ¢ messio cosanus mpodecCHOHANBHOMH KyIBTYpPH B YUPeX/ICHHH,
YIyqIICHAs UMUK, ONTHMH3AINK B3aUMOJAEHCTBHUS ¢ BHENIHEH Cpejioii, COBEPIIEHCTBOBAHHS
YIPaBJIEHYECKOH CTPYKTYPBI.

Kozeke npezcrasnser co6oit cBoji 06MMX NPHHIMNIOB MPOdhecCHOHATBHOMN cirykeOHoM
9THKH M OCHOBHBIX IPaBUII CIIy»KeOHOIO MOBEACHMS, KOTOPHIM HAUICKHUT PyKOBOJCTBOBATHCS
pabOTHUKAM yUPEIKICHHSL.

Kojieke — 5T0 CBOJI OCHOBHBIX MOPAIBHO-3THYECKMX HOPM M TIPaBHJ CONHAIBLHOTO
noBe/IeHUs: pabOTHUKOB.

Koznekc azpecoBan u pacnpocTpanseTcsi Ha BceX pabOTHUKOB yUpEkKICHMS.

Llensto nacrosimero Koaekca sisiisiercs:

- 3aKpEIUICHUE KIIIOYEBBIX IEHHOCTEH, NMPUHIUIIOB, NPABHJI U HOPM JIEJIOBOH OSTHKH,
KOTOPBIMH  PYKOBOZCTBYIOTCSI PYKOBOJMTEIM W pabOTHUKHM YUpeXAEHHS IS JOCTOHHOIo
BBITIOJIHEHMS CBOCH ITPO(eCCHOHATBHOI AesTeIbHOCTH,

- YCTQHOBJICHHE CTAH/APTOB IOBEICHMS, ONPEAENIAIONNX B3aHMOOTHOIICHUS BHYTpPH
KOJUICKTHBA, OTHOIIEHMSI C COTPY/JHHKAMH, JICJTOBBIMH IAapTHEPaMH, IOCYAapCTBEHHBIMH
oprasam#, o0IIECTBEHHOCTBIO;

- PasBHTHE €JMHOM KOPIOPAaTHUBHON KyJbTYphbl, OCHOBAHHOW HAa BBICOKHX ITHYECKHX
craHjaprax, IOJUIEpKaHUE B KOJUIEKTHBE arMocdepbl JOBEepHS, B3aHMHOTO YBaKEHHS H
HOPSIOYHOCTH;

- eJuHOOOpa3HOe IIOHUMAHME M MCIOJHEHHWE HOPM JIeNIOBOH OJTHKH, NPHHATEIX B
YUPEXKIICHUH, BCEMH COTPYAHHKAMH BHE 3aBUCHMOCTH OT 3aHUMAEeMOH IOJKHOCTH;

- omnpezesieHde OOIIMX INPHHLIMIOB Ui IPEAOTBPALICHUsS BO3MOXKHOIO KOH(IIMKTA
MHTEPECOB;

- (hopMupoBaHHE MONUTHKM KOPIIOPATHBHOIO IOBEJECHMs, Oazupyromeics Ha ydere
MHTEPECOB BCEX YYACTHHUKOB ITPOM3BOCTBEHHO-XO3SIHCTBEHHOH M OOINECTBEHHO-CONHATBLHOM
NesSTeTbHOCTH;

- TOBBIIIEHHE W COXpPAaHEHHE JIOBEPHS K YUPEKICHHIO CO CTOPOHBI JIEIOBOIO
coo01IecTBa, YKPEIUICHHE PEIly TAlliH OTKPBITOrO M YECTHOIO yYaCTHHKA PhIHKA;

- cozeiicrBue 3(p(PEKTHBHOMY B3aHMOJCHCTBHIO € 3aHHTEPECOBAHHBIMH CTOPOHAMH
HyTeM IPUMEHEHUS TPAKTUKH JIEJIOBOTO MOBEACHHUS,

- OCO3HaHHE COTPYJHHKAMM [I€PCOHAIBHON OTBETCTBEHHOCTH IIEPEl] JIEJIOBBIMHU
HapTHepamMu, KOJUIEKTHBOM M YYaCTHUKAMH YUPEXKJIEHHUs 3a BHINOJHEHWE CBOMX JIOJDKHOCTHBIX
0053aHHOCTEIH.

PykoBojuTend 1 pabOTHUKH YUYPEXKJICHHUS (fajee — COTPYAHUKH YUPEexKICHHS) 00SI3aHbI
03HAKOMHTBCS ¢ TpebosanusiMu Hactosero Kojekca u cobmoare HX B MPOIECCE CBOEH




TPYZIOBOM JIEATENBHOCTH KaK IPU HAXOXJIEHHH Ha pabodyeM MecTe, Tak M MPH HAXOXKICHUH B
ciryKeOHBIX KOMaHIHPOBKAaX.

1.1. OcHOBHBIE HEHHOCTH YU eXK/ICHUS

OCHOBHBIMHY JICTIOBBIMH M 9THYECKHMH LIEHHOCTAMH YUPEKICHHUS SBISIOTC:

= BBICOKO€ Ka4€CTBO M HAJIC)KHOCTD IIPU OCYILECTBICHUH OCHOBHBIX BHJIOB JIEATEIHLHOCTH
YUPeXKICHHUS;

- COXpaHEHHE U IOCIeJOBATEIbHOE HapallMBaHWE TEXHUYECKOTO, MPOHU3BOICTBEHHOTO,
KaJIPOBOT'O ¥ MHOI'O NMOTEHIUANA YUPEIKICHHUS;

= JIOCTH)KEHHE M TMOJUICPIKAaHHE BBICOKOH TNPUOBUIBHOCTH 3@ CYET IOBBILICHUS
d(Q(PEKTUBHOCTH BEACHHA M pE3yJbTaTa NPOM3BOJACTBEHHO-XO3SHCTBEHHON JESTeNbHOCTH,
BKJTIOHAs ONTHMHM3ALMIO 3aTPAT IPH €€ OCYILECTBICHHH;

- 3aIIMTa HHTEPECOB U NPaB yYaCTHHKOB YUPEKICHHUS,

- JIOBECPUTEIbHEIC ¥ OTBETCTBCHHBIC /IEJIOBbIE OTHOIICHHS C MAPTHEPAMH, KOJUIETAMH H
00IIECTBEHHOCTHIO;

- COXpPaHEHHUE OKPYKAIOMIECH Cpe/Ibl.

1.2. IlpuHIHUNBI 1€/10BO YTHKH Y4 pesKIeHHs

Yupexaenue crpeMuTes coOIIoarh IPUHIMITE Ae0BONH THKHA BO BCEX acIeKTaX CBOei
JIeSITeJIbHOCTH.

YupexaeHne pyKoBOACTBYETCS CISIYIOMIUMHU MPHHIMIIAMHE JIE/IOBOM STHKH:

- yBamenue - 100poxenaTe/IbHOE OTHOIICHHE K COTPYAHHKAM, JIEJIOBBIM MapTHEpaM H
Y4aCTHHKAM YUPEIKICHHS;

- YeCTHOCTDH — YUYPENK/IEHHE HE JIONyCKaeT KOH(IMKTA MEXTy JIMYHBIMU MHTEPECAMH U
Npo(eCCHOHAILHON  [eSTENFHOCTBIO; O0OMaH, yMalduBaHHE M JIOKHBIE 3asBJICHUS HE
COBMECTHMBI CO CTATYCOM COTPY/AHHKA YUPEIKACHHMS;

- npoeccHoHATN3M - II1y0OKOE 3HAHUE IPeIMETA CBOEH AEATEIbHOCTH, OTBETCTBEHHOE
u  J0OpOCOBECTHOE€ OTHOLIEHHWE K JIOUKHOCTHBIM  OOS3aHHOCTSIM, KA4YECTBEHHOE H
CBOEBPEMEHHOE BBIIIOJIHEHHE ITOCTABJICHHBIX 3a/1a4, COBEPLICHCTBOBAHUE HPO(EeCCHOHAIBHOTO
YPOBHS;

- OTBETCTBEHHOCTH — MCIIOJITHEHUE CBOMX 00S3aTeNbCTB Nepe/l JACIOBBIME MapTHEPAMH,
COTpPY/IHUKAMH, Y4aCTHHKAMH, opraHamu rocy1apCTBEHHOM BJIACTH, JPYTHMH
3auHTEPECOBAHHBIMH CTOPOHAMM;

- CHpaBEJJIMBOCTL — IIPEJIIOIaraeT oIiaTy TpyJa B COOTBETCTBHM C JIOCTHTHYTHIMH
pe3yIbTaTaMH U PaBHBIE yCIOBHUS U TPO(ECCHOHATBHOTO PoCTa.

VYupexieHne pacCUMTBIBACT, YTO €ro JeNOBbIe IapTHEpHl Takke OyayT coOJroaarTh
YKa3aHHbIC [IPUHLIHIIBL.

B cooTBeTCTBMM ¢ YKa3aHHbIMM NPHHLIMIAMH BBICTPAMBAIOTCSA B3aMMOOTHOILIEHHS
YVUPEKICHUS C COTPYAHHKAMH, JEJIOBBIMU I1apTHEPAMH, TIOCY/IapCTBEHHBIMH OpraHaMu |
00I11[eCTBEHHOCTHIO.

[Ipu ocymiecTBICHUHE CBOCH CATEIBHOCTH YUPEKICHHE:

- coDJII01aeT HOPMBI 3aKoHoIaTeNnbeTBa Poccuiickoit Meneparuu;

- obecrieunBaeT cOOIOICHNE U YBaXKCHUE [1PAB YEJIOBEKa,

- CO3/1aeT YCIOBHSL JUIS CAMOCOBEPUICHCTBOBAHUS pabOTHUKOB, IIPEJOCTABIISET
BO3MOXKHOCTH [IJIsl IIOBBIIICHHSI YPOBHS KBaJU(UKALMM COTPYJHHKOB, MX JIMYHOCTHOTO H
KapbepHOTO pOCTa;

- JielicTBYeT CHOpaBeIMBO M JO0OPOCOBECTHO, HE INpPHEMIIET B3STOK M aHAJIOTHYHOU
[IOPOYHOM JEJIOBOM ITPAKTHKH,

- MPOTHBOJAEHCTBYET KOppPYNIHH, HE IOIYCTUTENbCTBYET B3ATOYHUYECTBY U
BBIMOIaTE/ILCTBY

- COBEPILEHCTBYET CUCTEMY MOTHBAIIHHK U OLEHKH TPYAa;




- BEJET B OTHOIIEHWH CBOMX COTPYJHHKOB IIOJHTHKY PaBHBIX BO3MOMKHOCTEI,
OTCYTCTBHSI JUCKPUMHHALIMHU;

- MPOSIBIIAET yBaXKEHUE K HACEIECHUIO TEX MECT, IJie OHO BEIET CBOK JAEATEIbHOCTD, H
OepeXHO OTHOCHTCS K OKpYJKarouiei cpese;

- obecrieunBaeT 6€30MaCHOCTh TPYa.

I'napa 2. ITH4ecKne HOPMBbI C1yKeOHOTro NMoBeAeHHs! COTPYIHHKOB

2.1. O6mmue mo10KeHUs

Penyramust y4pexaeHusi CTpOro HpHAEPKUBAIOIIEHCS BBICOKMX CTAaHAAPTOB JETOBOM
9THKH, SBISETCS 3aJ0roM ee ycrnexa M npouseraHus. ClefoBaHHE BBICOKHM 3THYECKUM
NPUHIMIAM W [OJUIEP)KAHUE pelyTalluyd YUpexJeHUss — OJHAa W3 OCHOBHBIX 3aad BCEX
COTPYAHUKOB. JIt0ObIe HapylleHHs HOPM M IPABUJI JCTOBOM THKH MOTYT IPHUBECTH K IOTEpE
JIOBEPHS K YUPEKIECHHIO CO CTOPOHBI JICJIOBBIX IIAPTHEPOB U 'OCYAAPCTBEHHBIX CTPYKTYP.

OTHYECKHE HOPMBI YCTAHABIMBAIOT CTAHJAPTHI TOBEACHUS IS KaXJIOr0 COTPYAHHKA
YUPEKACHHS U OMPEAEIAIOT, YTO YUPEHICHUE 0)KUIACT OT CBOMX COTPYAHUKOB. DpdeKTHBHOE
BHEJIpEHHE M COOJIIOJIeHHEe STHYECKUX HOPM SBISETCS TJIABHBIM IIPHOPHTETOM  BCEX
COTPYHUKOB YUPEXKJICHUS U 00s3aTeIbHBIM Ul BceX 0e3 MCKIIIOYEHHs, BHE 3aBHCHMOCTH OT
MecTa paboThl M IPOILIOro onbiTa. Ka bl COTPYAHHK YUPEXKIEHUS HECET OTBETCTBEHHOCTD 3a
BBIIIOJTHEHHE 3TUX TpeOOBaHUH.

2.2, ITHYeCKHE IIPHHIMIIBI COTPYAHHKOB YUPeKICHHsI

CBo10 Mpo(ecCHOHAIBHYIO JEATEIbHOCT COTPYIHHKH YUPEKICHUS OCYLIECTBISIOT B
COOTBETCTBHM C LIEJSIMH M C Yy4YEeTOM IICHHOCTEH W HOPM, NPUHATBIX JUISI COTPYIHUKOB
yqu}I{,LLCHH)I Ha OCHOBE:

- HEYKOCHHUTEJIbHOro coOJofeHus 3akoHojaresnbcTBa Poccumiickoit ®enepanmu,
JIOKAJIbHBIX aKTOB YUYPEKIACHUS, pa3paboTaHHbIX PerjiaMeHTOB, IOJIOKEHUN YUPEKICHHUS;

- CIENOBAaHHS  BBICOKMM  MOpAJbHBIM  TpeOOBaHMSM, TakuM, Kak YeCTb,
OTBETCTBEHHOCTD, HeIpeB3SITOCTb, CIPaBEJIUBOCTbD, npodeCCUOHATIH3M,
J00pOXKeNaTeIbHOCTh, ABIAIOIUMCS HEOOXOIMMBIM  YCJIIOBHEM YCHEIIHOIO BHINOIHEHHS
YUPEIKICHHS CBOUX II€JIEBBIX 3a/1a4;

- COOMIO/ICHUS KOH(DUACHIMATEHOCTH HH(OpMaIuy;

- ITOJTHOTO ¥ OTBETCTBEHHOI'O MCIIOJHEHUS JOIDKHOCTHBIX 00513aHHOCTEH;

- IEPCOHANBHON OTBETCTBEHHOCTH 3@ KAYECTBO U PE3yJIbTaThl CBOEH JIEATEIbHOCTH;

- QKTHBHOI'O IPOTHBOJCHCTBHS HEJOOPOCOBECTHBIM IIOCTYNKAaM  COTPY/IHHKOB
YUpPEIKJICHUs], IIPUIAHUS IJIaCHOCTH (PaKTOB HapyIIeHus HacTosero Kozexca,

- YCTAHOBJICHHsI ¥ Pa3BUTHs MPO(ECCHOHANBHBIX CBA3EH Ha OCHOBE B3aUMOYBA)KCHHS U
B3aMMOIIOMOIIIH;

- MOJUIEPKKH TOJIOKUTENBHOM pelyTalyl y4YpEeKICHHs, B TOM 4HCIIe H B Hepabouee
BpEMS;

- MOJUIEP)KKH W Pa3BUTHS KOPIIOPATHBHOH KyJIBTYpPhl M KOPHIOPATHBHBIX LEHHOCTEH
YUPEKICHHUS;

- YB@XKHUTEIBHOTO OTHOIEHHS K KOPIIOPATHBHOM CHMBOJIMKE yUPEKICHHUS;

- INpe/OTBpAICHUsS] PACHPOCTPAHEHHS MM Yrpo3 pPaclpOCTPaHeHHs CBEICHHMIA,
MOPOYAIIMX JETOBYIO PEIly TALMIO YUPEK/ICHHUS, JICTOBBIX TAPTHEPOB U PabOTHUKOB;

- KOJUIEKTHBHOTO IMOJYICPKAHUS 3/[0POBOI0 MOPAJILHO-TICUXO0JIOTHYECKOT0 KiIMMaTa H
30pOBOro 00pasa JKU3HH;

- KOPPEKTHOro (TOJIEPAHTHOI0) OTHOIIEHHUS K OUIMOKAM KOJUIET U CAMOKPHTHYHOH
OIIEHKE CBOEH MpopecCHOHATBHOM KOMITETEHIIHH, TOCTOSAHHOM paboTh Ha/l CBOMM Pa3BHTHEM;

- TBOPYECKOT'0 MOX0/1a K paboTe, JIeI0BOr0 ONTHMH3MA U JKU3HEOOUSL.

2.3. DTHYecKHe NPHHIHUIIBLI PYKOBOACTBA YUPeXKIACHUs




Cucrema ucnonaenus Kojekca omupaercss Ha STHYECKOE JIMJIEPCTBO PYKOBOIHTENICH
yupexaeHus. CBOMM HPUMEPOM OHH JIOJDKHBI IIOJLEPKHUBATH KOPIIOPATHBHYIO KYJIBTYPY,
HEJIOITY CTHMOCTH KOPPYIIHK ¥ (JOPMHPOBATH 00pa3iibl ITHYHOTO ITOBECHUSL.

PyKOBOACTBO yupeKAeHHUs OTHOCHTCS K CBOMM COTPYAHHUKAM C IOBEPHEM H YBa)KCHHEM
U 3aUHTEPEecCOBaHO B (OPMHUPOBAHUU JIONTOCPOYHBIX OTHOINEHHWH € HHUMH Ha OCHOBE
POCCHHUCKOTO TPYAOBOTO 3aKOHOAATENILCTBA H YBAKEHHUS K IIpaBaM 4YelloBeKa.

PyKOBOJICTBO Y4pEXKIECHHUSA CTPEMUTCS IPOBOJAUTD YECTHYIO, CIPABEIIUBYIO H OTKPBITYIO
HOJIMTUKY B OTHOIIGHWH CBOMX COTPYIHUKOB, C YYETOM WHJIMBHIYaIbHBIX OCOOEHHOCTEH
KaX/I0r0 COTPYAHMUKA. JTa MOJIMTHKA JIeHCTBYET Ha BeeX aranax paboTel ¢ IEpCOHAIOM.

PyKOBOJCTBO YHUpEeXIEHHS CTpeMHTCS co37aTh A(P(PEeKTUBHYIO CHCTEMY OIIEHKH
[epCcoHala, MaTepHalbHOIO M HEMAaTepHAbHOIO BO3HArPaXKICHUsI COTPYAHHUKOB, KOTODHIC
TIO3BOJIAT:

- 00BEKTHBHO OIIEHHTH BKJIAJ| KQXKJI0TO COTPYIHUKA;

- IpUBJIeYb HanboJee KBATM(PHUIUPOBAHHBIX COTPY IHUKOB;

- CTUMYJTMPOBATh Pa3BUTHE U NPO(ECCHOHANIBHEIN POCT COTPY IHHKOB.

[TpuHIUIIBEL 1 HOPMBI TIOBEICHUS PYKOBOJICTBA YUPEIKICHUS:

- COOJIIOICHHE 3aKOHOAATENIECTBA, BHYTPEHHHUX JOKYMEHTOB YUPEXKISHHS, COTIaleHui
U TPYHOBBIX JIOT'OBOPOB;

- JIOBeJIeHHE 10 pabOTHHKOB YUYPEXKICHHUS IOJYYEHHBIX LENEBhIX 3aJa4 ¢ TeM, YTOOBI
MOAYMHEHHBIE SICHO TTOHUMAJIU MX LIEJTH, CMBICI M CBOIO POJIb B UX PELICHHH;

- co3ganue arMoc(eps! OTKPBITOCTH B JEJIOBOM OOIIEeHHH, oOecrieueHne OpraHu3aiuu
Tpyna, cnocobcrByromeii d(dexTHBHOMY B3aMMOJACHCTBHIO PpPabOTHUKOB YUPEKIEHHUS H
YJAOBJIETBOPEHUIO UX OT paboThl;

- JIeJIErHPOBAHHE IMOJYMHEHHBIM HEOOXOJUMBIX IIOJHOMOYMH M MPENOCTABICHHE UM
CaMOCTOATEILHOCTH, HCKIIIOUCHHE MEJIKOH OIeKH, IMOCTPOEHHE OTHOIIEHWH C NMOJYMHEHHBIMH
KaK C €JMHOMBIIIIJICHHUKAMH;

- IPOSIBJIEHHE OTKPBITOCTH K KOHCTPYKTHBHOMN KPUTHKE, YBAXKCHHE JIPYIOr0O MHEHHMS,

- HEJIOIYyIIEHHE 110 OTHOIICHHUIO K PaOOTHHKAM YUPEKICHHS KAKUX-IMOO NPOSABICHUM
JIMCKPUMMHAIIMHN TI0 TIOJIOBBIM, NOJMTHYECKHM, PEJMTHO3HBIM M HAIMOHAIBHBIM MOTHBaM IIPH
npueMe Ha paboTy, oIuIaTe TPy Aa, IPOABHIKEHHH 110 CITyKOe;

- obecrieyenue 6€30MACHOCTH TPY/1d M YCIOBHH, OTBEUAIOMMUX TPEOOBAHUAM OXPaHbl H
TUTMEHBI TPY1a;

- yBaXeHME TpaBa paOOTHWKOB YYPeKAEHHS HAa ydacTHe B TNPO(COHO3HOH
JIeSTEIbHOCTH;

- pasButHe S(QQPEKTHBHON CHUCTEMbl KOHCYJIbTALMH PAOOTHHKOB YUPEHKACHHUS
OTHOCHTEJIBHO YCJIOBHH TpyJa M JAPYTHX BOINPOCOB, KOTOphIE OyAyT HENOCPEACTBEHHO
3aTparuBaTh X Ha pabouem mecre;

- 3abota 0 6MArocoCTOSHUM PAaGOTHHUKOB YUPEKACHHS M MX CEMEH, B TOM HHCIC
CBOEBPEMEHHOE U TOJIHOE MEPEUYNCIICHAE YUPEXKICHHEM 00s3aTe/IbHBIX B3HOCOB B IICHCHOHHbIE
¥ CTpaxoBble (GOHJIBI;

- TIPU3HAHUE CYBEPEHHOCTH JINYHOCTH U HEIPUKOCHOBEHHOCTH €€ IOCTOMHCTBA.

2.4. HopMbI KOPIIOPATHBHOIO MOBEXEHNU COTPY/IHHKOB YYPeKIeHUs
COTpYZHUKM YUPEKIEHHS B CBOEM IOBEJCHMM HE JONYCKAIOT 3J0yNOTpeOIeHHs
CITyKeOHBIM TT0JIOKEHHEM

- 3noynorpeGieHne  CIy)KeOHBIM —IOJIOKEHHEM BO3HHKAeT, KOrjaa COTPYMHHK
YUPEXKICHHS CTABUT CBOM JIMYHBIE HHTEPECHI BBILIC HHTEPECOB YUPEIKICHUSL,

- yupexJIeHHEe YBEPeHO, UTO Kak/blii COTPYJHHK IIPH BBITIOJHEHHH CBOCH paboTHI
00513aH CTABUTh UHTEPECHl YUPEXKICHHs BBHIE CBOMX JIHYHBIX, B TO K€ BPEMS yUPEKACHHUS
yBa)KaeT TpaXK1aHCKHe U JIMYHBIE [IPaBa CBOMX COTPYIHUKOB;

- TpH MCIOJHEHHH CBOMX O0O0S3aHHOCTEH COTPYAHHKH YYPEKICHHS HE MOryT
y4acTBOBaTh B JIESATENBHOCTH, IIPSMO MM KOCBCHHO BJIHMSIOIICH Ha JENOBBIC PELICHMS,
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TNIPOU3BOJICTBEHHBIC WM (DHHAHCOBBIC TIPOLECCHI YUYPEKICHHs, €CIM B pe3ylbrare 3Toif
NEATENTBHOCTH BO3SHUKAET MJIM MOYKET BO3HHKHYTH CHTYalHsi KOH(GIHUKTA JTHYHBIX HHTEPECOB H
HHTEPECOB yupeskaeHuUs (KOHPIUKT HHTEPECOB).

B cBoeit 1eaTebHOCTH COTPY AHMKH YUPEKICHUS HCKITIOYAIOT:

- 3710ynoTpebyieHne Ciry)KeOHbIM IIOJIOKEHHEM, Jady B3STKH, NOJIyYEHHE B3STKH,
310ynoTpebieHne  MOJHOMOYHMSIMH, KOMMEpUYECKHil TOAKYNn Jub00 WHOE HEe3aKOHHOE
MCIIOJIB30BaHHE (DU3UUECKUM JIMIOM CBOEro MOJDKHOCTHOIO IIOJIO)KEHHS BOMPEKH 3aKOHHBIM
WHTEpecaM YYPEKICHHS B LENAX [OJY4YEeHHs BBIFOJbI B BHJE JCHEr, ILEHHOCTEH, HHOTO
UMYLIECTBA MJIHM YCIIYyT HMYIIECTBEHHOTO XapaKTepa, MHBIX HMYIIECTBEHHBIX TpaB Juisi ce0st 1iH
IS TPEThUX JHI, OO HEe3aKOHHOE MPEJIOCTaBICHUE TAaKOW BBIFOIBI YKAa3aHHOMY JIMILY
IPYTUMH QU3HUECKUMHU JTUIIAMHU;

- y4yacTHe B HE3aKOHHBIX aKIUX, OPOYAIINX YUPEKJCHUE KaK TPYIAOBOM KOJUIEKTHB,
moOyi0 TPOTHBONPABHYIO JIEATEIHHOCTh  (JENOBYIO, OOIIECTBEHHYIO, IOJUTHYECKYIO,
PEIUTUO3HYIO U JIP.), KOTOPask MOKET MPUHECTH yiepl yUperKaeHuIo;

- pacmpoCTpaHEHHWE HJIM Yrpo3y paclpOCTpPaHEHHs JOOBIX CBEICHUM, IOPOYAIHX
penyTanuio YuUpexJIeHHs, ero pyKoBojuTenei, pabOTHHKOB, NPUMEHEHHE WIH Yrpo3y
IPUMEHEHUS HE3aKOHHBIX CIIOCOO0B OCYyIIECTRICH S ITPO(ECCHOHATBHON e TEIEHOCTH;

- (opmaipHOE OTHOIIEHHE K BBINOJHEHUIO CBOMX (YHKIHMI, NpOSBISIONIEeCs B
BBIIIOJIHEHUH  TPYJOBBIX IPOIECCOB, He [J00MBasCh coOJepKaresibHOro  (haKTHIeCKOro
pesyibrara. DopManu3M OJHOBPEMEHHO OIECHHMBAeTCd Kak Hedp@ektuBHas pabora H
HEJIOSJILHOE OTHOIIGHHE K YUPEeKICHHIO;

- KPHUTHKY YUYpEXKICHHS B TPUCYTCTBHH IIOCTOPOHHHMX JIFOJICH, Tak KakK 3TO
KOMITPOMETHPYET yUpexK/IeHHE.

VupexieHHe OXKHJAeT OT BCEX CBOMX COTPYAHHKOB H30eraHds BceX CHTyalHi
MOTEHIHAIBLHOTO ¥ IEHCTBUTEIBHOTO KOH(DIMKTA JIMYHBIX HHTEPECOB U HHTEPECOB YUPEKACHHUS.
CorpyaHUKAM yUpEKIACHUS 3aTPeIaeTcs:

- ynorpebJieHre aTKOTrOJbHBIX HATUTKOB M HAPKOTHYECKUX CPE/ICTB Ha pabodeM MecTe,
Ha TEPPUTOPHH YUPEIKICHHUS H IPU HCIIOJHEHHH JOJDKHOCTHBIX 00A3aHHOCTEN BHE TEPPUTOPUH
YUPEIKIACHUS,

- KypeHue Ha paGoyeM MecTe H B CllyKeOHBIX IIOMEIIEHHAX, KyPEHHE BO3MOXKHO TOJIBKO
B CIIEIIHAJILHO OTBE/ICHHBIX MECTAX;

- HOIIEHHE JII0O0r0 BHIA OPYIKHSI Ha TEPPUTOPHU YUPEHKIICHHSL,

2.5. OTHOMEHNS MEK/AY PYKOBOACTBOM H PAOOTHHKAMH y4pesKIeHHs

Co3/lanue KOHCTPYKTHBHBIX MPO(ECCHOHANBHBIX OTHOLIEHHH MEXIy PyKOBOIAUTEISMH H
pabOTHUKAMY YUPEXK/ICHHS HEOOXOMMO JUls eKeIHEBHON 9 PeKTHBHOM PadOTHI yUpEKICHUS 1
st ero Oy AyIero pasBHTHS.

PyKOBOJMTEIISIM YUPEXKACHUS] PEKOMEHTyeTCs COOIIOAATE CIIeYOIHe HOPMBI H TIpaBHJia
JIEJIOBOTO ATHKETA:

- TOKA3BIBATH HOJYMHEHHBIM [IPUMEP XOPOILIEro BIIAJEHUsI HOPMaMy U IIPaBUJIAMH
STHKH U JICJIOBOT'O 9THKETA,

- He KPUTHUKOBATh I1OJYMHEHHBIX B IPHCYTCTBHM JPYTHX COTPYIHHKOB, JEIaTh 3TO
KoH(pHIeHIHANEHO. KpuTHKa 10/DKHa OBITH KOPPEKTHON M KOHCTPY KTHBHOM;

- yMeTh TPU3HABATh IEpeJ MOJUYHHECHHBIMU CBOM OIIMOKM M HE IpecieoBaTh HX 32
KOHCTPYKTHBHYIO KDHTHKY B CBOH aipec.

CoTpy/IHHKAM y4pexKICHHsI PeKOMEHIyeTCs CoOJoAaTh CleayIOmue HOPMBI U TIpaBHia
JIEJIOBOTO OTHKETA:

- WHPOPMUPOBATH HENOCPEJCTBEHHOr0 PYKOBOIMTENS O NPHYMHAX OTCYTCTBHS Ha
paGoyeM MecTe, €CIIH TaKhWe TPUYMHBI HE OBUIH COTJACOBAHBI C  PYKOBOAHTENICM
peIBapUTEIILHO;

- He OTBEYaTh B NPHUCYTCTBHM KOJUIET HA HEKOPPEKTHOE MOBEACHHE PYKOBOIHUTEILS.
Eciu Bbl yBepeHsI B CBOEIT IIPaBoTe, MOMPOCKTE O JIMYHOH BCTpEUe;




- IPU BCTpEYEe B KOPUJIOPE WJIM HAa OTKPBHITOH TEPPUTOPHH 3I0POBATHCH MEPBHIM
CIIEJIYEeT TOJMUHEHHOMY

- BXOJMIIMA B NOMENICHHE (B TOM 4YHCIE DPYKOBOJHTEINb) IEPBBIM 370POBACTCH C
IIPUCY TCTBYIOIIMMH.

IIpu nanuuuu Tpy0BOM NESTEILHOCTH BHE YUPEKICHHS COTPYIHHKH JTOJDKHBI:

- 0(OpPMHTH TpYNOBBIE OTHOIIEHHS II0 COBMECTUTEILCTBY B COOTBETCTBHH C
3aKoHoj1aTes1beTBOM Poccuiickoit @enepaniuu;

- OCYILECTBIIATE HHYIO TPYJIOBYIO JIEATEIBHOCTh TOIBKO B Hepabouee BpeMs, ¢ YYETOM
TpeboBanuii  Hacrosmero Kopexca, 3a HMCKIIOUCHHEM  CIIy4YaeB, MPeLyCMOTPEHHBIX
JNEHCTBYIOIIMM 3aKOHOIATEILCTBOM;

- cobmoare IpaBuila COXpaHEHHsI KOMMEpUYECKOil u WHOM ciryxeOHOM HHDOpMaIHH,

TpejlyCMOTPEHHOMN 3aKoHOaTenbeTBOM Poccuifckoit @enepanny 1 BHY TPEHHHMHE JIOKYMEHTaM{
YUPEKIICHUSL.

2.6. OTHOIIEHUS € KOJLJIEraMHu

OTHOWIEHMSI B KOJUIEKTMBE BJIMSAIOT HAa HACTPOCHHE COTPYJHHUKOB M HX IKeJIaHHe
paboraTh, BO MHOIOM OIpEHENSIOT pe3yabTar Bee paborel yupexaenus. Cos3pmaBas u
nojyiepxkuBas  KoM(QOpTHYI0O pabouyro 00CTAHOBKY, COTPYAHHKH YupexaeHHs 00sg3aHbl
co0moaTh Clie/IyIoN|e HOPMbI U IPaBHIIA JEJIOBOTO ATHKETA:

- YBAXKHUTEIIBHO OTHOCHTECA APYT K APYyTY,

- IPUHUMATB MEPBI I10 MPEIOTBPAILCHUIO U YPEryJIHPOBaHUIO KOH(IMKTOB HHTEPECOB;

- IPUHUMATh MEPHI 110 MPEYNPEIKACHUIO KOPPYIIIHH;

- B pabouee BpeMsi HE 3aHHMATbCS JIeJIaMM, HE CBSI3aHHBIMH C BBINOJHEHHEM
ciryxkeOHBIX 00s13aHHOCTEH;

- BCEr/la M3BUHATHCS 38 CBOE HEKOPPEKTHOE IIOBEICHUE;

- HE TIePEHOCUTD JIPYKECKUE OTHOIICHUS B pabouyro 00CTaHOBKY;

- IIOMOTAaTh KOJUJIEraM, JENUTHCS 3HAHUSAMH U OIBITOM;

- XBJIKATD KOJUIET 32 XOPOIIO BEIMOJHEHHYIO paboTy;

- o0OcyxmaTh mpoOJeMBl CBOEr0 KapbepHOro pocra HE C KoJleraM, a ¢
HETOCPEICTBEHHBIM PYKOBOAUTEIIEM;

- IpeceKaTh UHTPHUIH, CIIYXH, CILICTHH;

- He 06CYIKAATh JIMUHBIE WX MPOPECCHOHATBHBIE KAYECTBA KOJIJIET B HX OTCYTCTBHE;

- HE JIONyCKaTh AUCKPUMHHALMH 110 IPU3HAKAM T10J1a, BO3PacTa, HalluOHAJIbHOCTH,
BEPOMCIOBEIaH s, yOeIKICHHI, COLMATBHOTO NOJI0KEHUA, 00pa3oBaHus, TPYOBOIO CTaXA.

OG6menne MExAy COTPYIHUKAMH YYPEKJIEHHS, a TaKKe C MPEACTABUTEAMH HHBIX
OpraHM3aliii, JOJKHO CTPOUTHCS Ha JOOPOIKENaTeIbHOH OCHOBE, ¢ YBOKEHHEM K OKpPYIKAIOLIUM
u cobmojenueM OOIENPUHATHIX HOPM JeloBoro stukera. He momyckaercs ymorpeOlieHue
HEHOPMATHBHOM JIEKCHKH, MOBBIIICHHOIO TOHA, HEYBaKHTEJIbHBIX JKECTOB.

[lpy BO3HUKHOBEHHH KOH(MIMKTHBIX CHTyallWi COTPYAHHKH JIOJDKHBI ~IIPHHSATH
MCYEPIBIBAIOIIME MEPhl 110 MX YCTPaHEHHIO, NPH HEOOXOAMMOCTH NpPHUBJICYb K PasperICHHIO
KOH(IMKTA  HENMOCPEACTBEHHOTO  W/WIM  BBIIIECTOSNIETO — PYKOBOJMUTENS. — YYaCTHHKH
KOH(JIMKTHOM CHUTyallikl JOJDKHBI OBITH TOTOBBI K TOMY, YTO IPH HECHOCOOHOCTH HAHTH
B3aUMOIIOHUMAHHE, B TOM YHCJIE C TIPUBJICYEHHEM KOJUIET /WM PyKOBOJICTBA, OTBETCTBEHHOCTH
OyayT HecTH 00€ CTOPOHEI.

COTpYIHUKH YupekAeHHs 00S3aHbl IPH HCIOJHEHHH CIyXeOHBIX 00s3aHHOCTEH M B
nepaGouee Bpemsi, HAXOJACH KaK Ha paboyeM MecTe, TaK M B MHBIX OOILICCTBEHHBIX MECTaX,
BeCTH ce0sl JOCTOMHO M KOPPEKTHO, HE JIONMYyCKas COBEPINCHHs MPOCTYNKOB, KOTOPHIE MOTYT
MPUYHHUTD YIepO UMHIDKY YUPEKICHHUS.

COTpY/IHHKH B OTHOLICHHX CO CBOMMH KOJLIEraMH CUMTAIOT Ce0st 00s3aHHBIMMU:

- obecrieuuBaTh BCEM paBHbIE BO3MOXKHOCTH IPOSBJICHHS JIHYHOCTH B TPYAOBOM
Iporecce;




- MaKCHMaJIbHO COJCHCTBOBATL PYKOBOACTBY YyupexneHus, CoBery TpyI0BOIro
KOJUIEKTHBA U APYTUM OOIIECTBEHHO-TIOJIE3HBIM O0BEIHHEHUSIM;

- COZIICHCTBOBATH YJIy4YlIEHHIO YCJIOBUH TpyZa, COCOOCTBYIOUIMX TBOPYECKOMY POCTY
nepcoHasa, YKpenjaeHuo €ro 3JI0poBbs M COLMATBHOTO Oyaronomydus, 00ecrneueHuio JTHIHOM
0e301acHOCTH;

- CONCWCTBOBATH KOJUIEraM B pEIICHWM 3a1ad, CTPEMHUTHCS HaXOAWTh OOLIHE LenH Hu
B3aUMOIIOHUMAHHE BHE 3aBUCHMOCTH OT TOro, B KakoM MOAPA3[E/ICHUH YUPEXKICHHS OHU
paboraior;

- B OTHOIIEHHMAX C KOJUIEraMd IIOJUIEPKUBATH KIMMAT JIOBEPHSl, IIPOSBIIATE
KOHCTPYKTHBHOCTb U 3a00TYy;

- HE JIEMOHCTPHPOBATH KOJUIEraM CBOE IJIOX0E HACTPOCHHUE;

- B KOHQJIMKTHOM CHTyallHM CTPEMHTHCS HAWTH B3aMMOIOHMMAHHWE M COrJIacHe,
MOKa3blBaTh IOTOBHOCTH IPOAOIIKATE d(PMEKTUBHYIO COBMECTHYIO paboTy, MCXO[s, Mpexe
BCEr0, U3 LIEJIEH JCATEIBHOCTH YUPeKACHUS;

- yB@Xarb IIPaBO COTPYJHMKOB Ha y4YacTHME€ B JICTAJIBHBIX MOJUTHYECKHX AKIHUSX,
npo()COrO3HON JIEATENBHOCTH, HAa OTIPABJIEHHE PENUTHO3HBIX OOPSJIOB, HE MPOTHBOPEYAIIUX
NEeHCTBYIONEMY 3aKOHOATENILCTBY, HE B ylIepO pabodyemy mpoueccy;

- yBaXaTh YaCTHYIO (JINYHYIO) KH3Hb COTPYAHUKOB, COOITIONAS CYBEPEHUTET JIHUHOCTH;

- cobmoiaTh HOPMBI O0IIECTBEHHOI MOpaJTH BO B3aUMOOTHOILICHHSIX;

- BO3JICP)KMBATBCS OT HEKOHCTPYKTMBHOW M HEapryMEeHTUPOBAHHOM KPUTHKH
COTPY/IHUKA, IPOSABISATH TAKTHYHOCTD NP 000CHOBAHHOM KPUTHKE;

- MIPOSIBJIATH YBaXKEHUE K KBATM(DUKALMU U IPOPECCHOHATIBHOMY OIBITY COTPY/IHUKOB,
LEHUTH UX pabouee BpeMsi.

2.7. OTHOMIEHHS € eJIOBLIMH NAPTHEPAMH

Yupexienne yOeKIeHO B TOM, YTO 3aJlOrOM €ro ycrnexa SBISIOTCS JOJTOCPOYHBIC
OTHOIIEHHUS C JICNOBBIMH MapTHepaMu (MOCTaBIIMKAaMH, MOJAPSAYMKAMHM, IapTHEpamMH I10
COBMECTHBIM ITPOEKTaM M T.J.), OCHOBAHHbIC HA B3aUMHOM YBa)K€HWH, JIOBEPHH, YECTHOCTH H
CIpaBeJIMBOCTH.

[Tpu B3auMOIeHCTBUY C JIE/IOBBIMHU NIAPTHEPAMH YUPEIKIACHUE:

- PYKOBO/ICTBYETCS YeTKUMH U IVIACHBIMM IIPUHIMIIAMH 3aKYII0K;

- OCYLIECTBJISIET BHIOOP TOCTABIIMKOB TOBAPOB M YCIIYT, MIPEIararoiuX OnTHMAIbHbIE
1€HbI, HAMJTYYIIHe Ka4eCTBO U YCIOBHS NOCTABOK H ITOJB3YIOMMXCS XOpOIIEeH perry Tainuei;

- u30eraeT B3aUMOJCHCTBHUS C JIEJIOBEIMU IapTHEPaAMH, KOTOPBIE IIBITAIOTCS HAIIPABUTh
IPONECC MOCTABOK B PYCIIO CBOEKOPLICTHLIX HHTEPECOB;

- IO/IEPIKUBAET CTPOrO KOMMEPYECKHE OTHOIICHHS C JIeJIOBBIMU NApPTHEPAMH,

- 106pOCOBECTHO HCIOJNHSET TPHUHATHIE Ha ceOs 00sA3aTeNbCTBA MEPEN JACIOBBIMH
napTHEPAMHU;

- cOOJIIOMIAET YCIOBHSI KOHTPAKTOB/IOTOBOPOB C IENOBLIMU ITAPTHEPAMH W BBHIIOJIHSET
CBOHM 0013aTEILCTBA M0 OTHOLICHHIO K HUM;

- HE JIONyCKaeT B CBOEH JeATeIBHOCTH IIPEJIOCTABIICHHs JICJIOBBIM IapTHEpam
HE0OOCHOBAHHBIX JIBIOT U IPHBHIICTHIi;

- CO3/JaeT ¥ MMOJUIEPIKHBAET B3aUMOBBIIOJIHBIE KOMMEPUYECKHE OTHOIICHUS C JICIIOBBIMU
napTHEpPamMu, PyKOBOJCTBYSCh IPHHIMIIAMH B3AUMOY BXKEHUS U KOMIIPOMHMCCA,

- CTpeMHTCs K JocyjaeOHOMY YperyJMpOBaHHIO BO3HHKIIAX CIIOPOB B LEJAX HX
KOMITIETEHTHOI'O Pa3pelIeHHUs! [TyTeM [ePeroBOPOB U COXPAHEHHS NAPTHEPCKUX OTHOLICHHIH;

- NPUIEPKUBACTCS YECTHOH M CBOOOJHOM KOHKYPSHIIMM M OCYXKJIAET BCE MPOSABIICHASA
He0OPOCOBECTHON KOHKYPEHIIMH, KOTOpble MOTYT HE TOJbKO HEraTMBHO CKa3aThCs Ha
peryTaluy, HO M [0J0pBaTh JOBEpHE NAPTHEPOB K yUpeskaeHHio. B oToi cBA3M yupexaeHue
0)KUAeT TAKOM JKe YECTHOM KOHKYPEHIMH OT CBOMX JICJIOBBIX ITAPTHEPOB.

[ToBesieHHE KaKIOro COTPYAHHKA (POPMHPYET NPEJCTABICHUE JEJNOBBIX IapTHEPOB 06
yUpEKIEHHH U BIMSET HAa MX CTPEeMJIEHHE COTpyAHHMYaTh. B mpomecce Jie0BOro ofmienus ¢
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JICJIOBBIME [TAPTHEPAMH U ITPEJACTaBUTENSMU OPraHU3alliii COTPY/IHHKaM PEKOMEH Ty eTCs
IPHIEPIKUBATHCS CHEYIOIMX HOPM H IIPABUII IEJIOBOTO MIOBE/ICHHUS:

- C YBaXKEHHEM OTHOCHTHCS KO BCEM JICIOBBIM IIapTHEpaM 0€3 HCKIIOYEHHUS,

- B rporiecce o0ueHust ObITh CAEPKAHHBIM M TAKTHYHBIM;

- He 00CYKAaTh OJHOrO JIEJIOBOTO MapTHEpa ¢ APYTHM;

- BCErJa YBXHUTEJIHHO OT3BIBATHCS O KOJUIETaX M YUPEK/ICHUH, YKPEIJIAA TEM CaMbIM
€ro aBTOPHTET;

- MCKII0YATh CHTYAIMH, TPH KOTOPBIX JEIOBOM NapTHEp IO HE3aBUCAIIMM OT HETO
NPUYMHAM HAXOMUTCS B BBEIHYKICHHOM OXKHJIAHUH; M3BHHATHCS TIEPEl HUM 32 3a[ICPIKKY;

- BBICJIyIIMBATh COOECeTHUKA, TaBaTh €My BO3MOMKHOCTD IOJTHOCTHIO BBICKA3aThCS;

- KPUTHKA JI0JDKHA MJITH TOCTIE TOXBAJIbl H OBITh IEJOBOM M KOHCTPYKTHBHOM;

- KOPPEKTHO (OPMYJIMPOBATH KPUTHUYECKUE 3aMEUaHMsl, HE 3a/ieBas JOCTOMHCTBO
JIEJIOBOTO NAPTHEPA;

- BCETJIa CTApaThCs YBHACTDH IPo0ieMy I CUTYALMIO IJ1a3aMH JIENIOBOTO MapTHEPa;

- B iponiecce Geceibl yane Ha3biBaTh CoOeCeIHNKA [0 UMEHHM (M OTYECTBY);

- u3berarh O0YYMTEILHOrO TOHA, OBITH OTKPLITBIMU K AprYMEHTaM NapTHepa, CTapaTbes
y6eiTh ero B CBOEH NpaBoTe, a HE BHIHYIUTh €I0 IPHHATH CBOIO TOYKY 3PCHUS;

- NpPeIOCTABIATH JEJOBOMY IApTHEpY TOJNBKO Ty HH(OpManuio, KOTopas
HEIOCPEACTBEHHO KacaeTest pejiMeTa eperoBopos.

2.8. OTHOMIEHHUS ¢ OPraHaAMM rocy/1apCcTBEHHOMH BJIACTH
VupexieHHe CTPEMUTCS HAIAKUBATE U INOJIEPIKUBATE IPOYHBIC B3aWMOOTHOIICHHS C
OpraHamMM rocyJapcTBEHHOM BJIACTH, YAHOBHMKAMHU W JPYTHMM IIPE/CTABUTENIAMH BIACTH Ha
OCHOBE HE3aBHCHMOCTH CTOPOH. YUpEXICHHE HE JOIYCKaeT IOIMBITOK OKa3hIBaTh BIMIHHC HA
peleHus OpraHoB roCcyJapCTBEHHON BIACTH. YUPEIKICHUES CBOCBPEMEHHO H MOJIHOCTBIO IIATHT
HAJIOT'H.
Bo B3aMMOOTHOILIEHMSIX C OpraHamM TIOCYJapCTBEHHOM  BIACTH  Y4pEKICHHE
HPUIEPIKUBACTCS CIIEYIOLIUX HOPM:
- IOJIyYeHHE BCEX TOCYIAPCTBEHHBIX JIMIEH3HH M MPOUMX paspelieHui, HeOOXOMHMBIX
JUISL OCYLLECTBIICHHUS J€ATEIIbHOCTH;
- BeJICHME JIeJI C OpraHaMy rocyapcTBEHHOM BIacTH 0e3 JIMYHOM 3aMHTEPECOBAHHOCTH,
He mpuberas K B3STOYHMYECTBY M MHBIM HENPABOMEPHBIM CIIOCOOAM OKa3aHWs BIMSHUS HA
NIPUHATHE aJIMUHUCTPATHBHBIX PEIICHHUI.

2.9. OTHOmIEHHU ¢ 001EeCTBEHHOCTHIO

Vupeskenue paceMarpuBaer ceds Kak HEOThEMIIEMBIH JIEMEHT 00I1IIeCTBEHHOM Cpejibl, B
KOTOpO#i OHO paGoTaer M C KOTOPOH OHO CTPEMMTCS HANAIUTh MPOYHBIC OTHOIMICHHUS,
OCHOBAHHBIE HA IPUHIAIIAX YBAXKCHHU, JIOBEPHsl, YECTHOCTH M CIIPABE/UTHBOCTH.

PyKOBOJICTBO YYPEXKICHUS CTPEMHTCSI OKa3bIBATh MOJIOKUTEILHOE BIMSIHAC HA PCIICHUC
COIMATBHO 3HAYMMBIX BOIIPOCOB, CTPEMUTCS CO3/[aBaTh HOBBIE pabodyne MeCTa M MOBBHIIIATH
npodeccHoHabHYIO KBaTH(UKAIMIO COTPYAHHKOB, KOIZa 3TO OSKOHOMHHECKH BBITOHO %}
1esiecoodpasHo.

COTpYHAKH yUPEXKICHHs MOIEPKUBAIOT IPOrPaMMBI, HANPABJICHHBIC Ha MOBBLIICHHC
YpOBHS 3HAHMI 1 00pa30BaHUs, U APYTIUe CONHATLHBIC POrPaMMBL. CoOTpyIHUKH YUPEXKICHHIT
CTPEMSTCS K YCTaHOBJICHUIO KOHCTPYKTHBHBIX OTHOIICHHUH ¢ opranu3anusiMu (00IIECTBEHHBIMA,
HENPaBUTEILCTBCHHBIMU U JIPYTHMH) B IIEJIAX COBEPLICHCTBOBAHMS 00IeCTBEHHBIX OTHOIIEHHIH,
yIIyuIIeHust OKpYKarolel cpeibl 1 00ecreueH s 0e30MacHOCTH JKHU3HH.

Yupexzaenue cobmoaaer TpeOoBaHHsA 3aKOHONATEIHCTBA Poccuiickoit ®eneparvii B
o6acTH OXpaHbl OKPY)KaIOMEH Cpejibl, OXpaHbl 310POBbs U obecrieyenus 0e30MaCHBIX YCIOBHH

TpyAaa.

2.10. OTHOMEHMsI CO CPEACTBAMH MACCOBOM uHpoOpMaAHH



Wndopmanrontas MOJMTHKA YUPEKICHUS IPENyCMaTPUBAET CO3JaHHE BO3MOXKHOCTH
11oJTyueHusi CBOOOIHOrO M HEOOPEeMEHHUTENBHOTO JocTyna K uHpopmanuu o6 y4pexaenud. Ha
MHPOPMAIMOHHOM CTEHAE YUPEXKACHHUS B OOLIENOCTYIIHOM PEKUME pasMeInaeTcs HHHOpMaLHs
00 yupexIeHNH, ero JAesTeNbHOCTH, KOHTAKTHAS HHpOpMALKS U T.II.

VupexJIeHHe CIeIUT 3a COOMONEHHEM BBICOKMX CTaHJApTOB BO B3aHMOJCHCTBHU CO
cpesicTBaMu MaccoBoii nHpopmanuu (nanee — CMU).

CBeJIcHUS, KACAIONMECs JeSTENILHOCTH YUPEeXKICH s, HMeeT mpaso npenoctasiste CMU
TONBKO  PYKOBOACTBO  yupexkaeHust. JIUPEKTOp  y4YpPEXKIACHHS HECeT  IepCOHANbHYIO
OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MPEJOCTABIAEMBbIX HH(MOPMAIMOHHBIX MATEpUaioB U
OTCYTCTBHE B HHUX CBEICHHMH, COCTABISIONMX KOMMEPUECKYIO TalfHy, a TaKkKe CBCICHHI
KOH(HICHIIMAIILHOTO XapakTepa.

CoTpyHuKM yupexiaeHus MoryT npepoctaBuste CMU undopMmanmio, Kacarolyrocs
NIeSITENbHOCTH YUPEKIECHHS, [0 MOPYYEHHIO WM C paspelIeHUs JHUPEKTOpa Yy4peKACHHS.
Kaskplii COTPY/IHUK JIOJDKEH TIOHMMATh M BCETrJa MOMHHUTH, 4TO JiH00ask BBICKa3aHHAS MM Kak
COTPYNHHMKOM  YUpEKAEHHMSI TOYKa 3peHHss (WIM  pacnpocTpaHeHHas —WHGQOpMAIHs)
HEMOCPEJCTBEHHO COOTHOCHTCS € CaMHM YUPEXKICHMEM, €ro HMUJ/DKeM M BIHMACT Ha €ro
PeIyTaIHIO B IEJIOBOM COOOIIECTBE.

Jlio6sle koHTakTel ¢ mpencrautesivu CMU — uHTepBBIO, MyONHKAIMH, yyacTHe B
npecc-koH(epeHImAX, OpudUHrax JUIs Ipecchl - COTPYAHUKH YUPEKIACHHUS OCYIECTBIIIOT
TOJNIBKO TIO COTJIACOBAHMIO C JUPEKTOPOM YUPEXAEHHS B IpeJeiaX CBOCH KOMICTCHLUUH H
IPeIOCTaBIEHHbBIX MOJHOMOYHH.

2.11. KopnopaTHBHoe HMYIIECTBO U CHCTEMA KOMMYHHKATHBHOI 6€3011acHOCTH

[TonuTHKA YYPEXKIECHHUS COCTOMT B TOM, 4YTO BCE COTPYIHHKH 00s3aHbl  OEepeXxHO
OTHOCHTBECS K MMYIIECTBY M HCHONB30Bath ero s¢dexrusHo. MMymecTBo yupexaeHus
BKTIOUACT B ceBs MaTepHalbHOe HMMYIIECTBO M HEMATepHalbHOE HMYLIECTBO (B BHZC
KOH(H/ICHIANBHOM HHPOPMALIMH U HHTEIUISKTYTbHOH COOCTBEHHOCTH).

VupeskeHue J0oBepsSeT COTPYAHMKaM U MPEOCTABIISIeT UL JOCTHKCHHUS ITOCTAB/ICHHBIX
1esiei Bce HeoOXO0IUMBIE PECYPChI, KOTOPBIE OHH HCIIONB3YIOT PalliOHAIBHO.

CoTpyJHUKH J0KHBL

- GepeI]HO OTHOCHTCS K MMYILECTBY M CPEICTBAM yUPEIK/ICHHS;

- He HCIONB30BATH CBOE TOJNIOYKEHHE B YUPEKIEHHH, CpeJCTBa, MHQOpMALHMIO H
pecypchl ydYpeXIeHHs B JHUHBIX UemsiX. COTPYIHMKH MOTYT HCIHONB30BATH OPITEXHHKY,
Cpe/CTBA CBS3H, HH(OPMAIMOHHBIC ¥ CETEBBIE PECYPChI YUPEXK/ICHHS B JIAYHBIX LCJIAX TOIBKO B
HCKJIFOYMTENBHBIX CITy4dasX.

BceM COTpyJHMKAM YUPEXK/CHHS 3alpeliaeTcs HCIOoNb30BaTh WM  PacKphIBaTh
KOHMUICHIMATBHYIO HHOOPMAIMIO O JESTEIBHOCTH YUPEKACHHS, MOJYUCHHYIO M3 moboro
MCTOUHHMKA B paGouee Wi cBOOOAHOE OT PaGoThI Bpemsl, 6€3 MpeBAPUTENHHOrO yKasaHHs U HE
yMesi COOTBETCTBYIOIIMX MOJIHOMOYHMH.

Wudopmanst mpeocTasisieTcss ToMy, KOMy OHa HeoOxomuma uis pabotel. Hapsny ¢
M HE(OPMAIUS He JOJDKHA IIePEIaBaThCs TeM JIHIaM, KOTOPBIM OHa HE NPEHA3HatCHa.

Bce COTpY/HUKH HECYT OTBETCTBEHHOCTH 3a pasriIalIcHHE KOH(UAEHIMAIBHOM
nHMOPMALMK YUPEXKICHHUS W TPETHHX JIML, B OTHOIICHWH KOTOpO#l yupexjeHue o00s3aH0
cobmoark ycioBue KOHQUACHIMATILHOCTH W HECTH obsizaTesibcTBA 1O  CTENEHH €€
HCIIOIb30BaHMS.

Kor/a cOTpyIHHK B TeyeHre pabouero /iHs 1 1O ero OKOHYAHUIO IOKH/ACT CBOC pabouee
MECTO, OH JIOJKeH yOeIUThCs B TOM, UTO Ha €ro paboueM CTOJIE UilH B APYTOM JIETKOLOCTYIIHOM
MecTe He OCTAIMCH JOKYMEHThI, COJepKamue KOH(HICHIHATLHYIO unpopmanmio. Bee
110,106HbIe JJOKYMEHTBI JIOJDKHBI OBITH 3a1epThl HA KIIOY B mkadax uin AIKUKax, a KOMIBIOTEP
JOTKeH GBITh BHIKIIOUEH Wi 3abinokuposan. Bo Bpems fecepl ¢ JIEJOBBIMU IIApTHEpAMH 3a
pabodnM CTOJIOM COTPY/IHHKA BCS KOH(HACHIHATbHAS HHOOPMALIHS, BKIIOYas uH(popMaLKIO Ha
SKpaHe KOMIIBIOTePa, 10JDKHA ObITh BU3YJIbHO HEOCTYIIHA I cobeceTHUKA.
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Kondunenunansaas napopmaiys (B dIEKTPOHHOM, TMCHMEHHOM HJIM JPYTOM BHJIE) HE
JIOJKHA BHIHOCHTRCS 3a MIPeJielibl yupekaeHus 6e3 COOTBETCTBYIOIIErO MOPYUEHHS PyKOBOJICTBA
yupexaenus. IIpd yBOJBHEHHMM COTPYAHHK 00sf3aH OCTaBHTh B YYPEXKACHAH BCe
NPHHAIEKAIME YIPEKIECHUIO JTOKYMEHTHI, (aiiyibl, KOMIBIOTEPHBIE HOCHTENIM HH(pOpMALHUH,
OTUETHI U 3aMUCH, cojiepKalnue HHPOPMAIHIO 00 YUPEeKICHNH, UM HHPOPMAIIMIO, KOTOpas He
npejHasHayeHa Uil INHPOKOTr0 Kpyra JIML, a TAKkKEe BCE KOMHMU JOKYMEHTOB, COJAEpXKaLuX
JAHHYI0 HHYOPMALIUIO.

I'nasa 3. @opmupoBaHHe W MOJJEPKAHUC NOZHTHBHOIO HMHIKA y4YpeKACHHS
dopMHMpOBaHHE TO3UTHBHOIO MMHUJ/DKA YUPEXKICHHS SBJISETCA [OJIIOBPEMEHHOH 3a/adei.
OcHoBHBIME (PaKTOPAMHU TIO3UTHBHOIO MMHUJDKA YUPEIKICHUS SBIISIOTCS:

- pacnpocTpaHeHHe O3UTHBHOM HH(POPMAIIUHK O JEATEIBHOCTH YUPEKACHUS;

- OpraHM3alus BHEUIHWX U BHYTPEHHHX KOMMYHHKAIHUH, (OPMUPYIOUIHX OCTOSHHBIN
MH(POPMAIMOHHBIH TOTOK IO BOTIPOCAM JEATEIbHOCTH YUPEKICHHS;

- cobmojenue TNPUHIMIOB HMHOOPMALMOHHOW  OTKPHITOCTH Ipd  pabore ¢
3aMHTEPECOBAHHBIMH I'PYIIIIAMH;

- (hopMUpPOBaHKE ¥ Pa3BHTHE KOPIOPATUBHOM KyJILTYPhI, IIOJJICPIKAHUE KOPIOPATHBHBIX
KYJIbTYPHBIX LIEHHOCTEH BHYTPH YUPEIKICHUS;

- conMabHas MOJIMTHKA YIPEXKAEeHHs 1 o0ecrieueHue MOTUBAIIMH COTPYIHUKOB.

3.1. KopnoparnsHasi KyJbTypa

KopnopaTuBHas KyJbTypa — OTO CYIIECTBYIOIIas B YYPeKICHHH  CHCTEMa
npejicTapieHuil, yOeKIeHUH, LEHHOCTeH, HOPM M TpaBWil MOBEACHHSH, NPUHUMACMBIX H
pasjienseMblX wWieHaMH KoJulektusa. KoprnopartuBHas KyJbTypa ONpEJEISeT COUHAIbHO-
[CUXOJOTMYECKHH KIMMAT yuUpexk/IeHHs, BIMSICT HAa YPOBEHb MOTHBAIMH COTPYIAHHKOB H
cTemeHb MX JIOSILHOCTH 110 OTHOIIGHMIO K yupexaeHwio. COTpyIHHK, pas/iesistoniuii
KOPIOpAaTHBHBIE yOEK/ICHNs U LEHHOCTH, CYATAET Ce0s WICHOM CIIOYCHHOH KOMAaH/BI, ycrex
KOTOPO#M 11 Hero HeoOBIYaiHO BaXKEH.

[IpuHUMas BHYTPEHHHE 0053aTEBCTBA MEPE/L YUPEHKICHHEM, COTPYAHUKH YIPCKACHU
TBOpPUECKH TOIXONAT K IOCTABICHHBIM 3aj[auaM, CTAHOBSTCS Oonee HHHUMATHBHBIMH,
KAYeCTBEHHO BBIMOJHSIOT CBOIO padory.

VeToHunBbIe CTAHAAPTHI KOPHOPATHBHON KyJBTYPBI SBIAIOTCS HEOTHEMJIEMOH HacThio
JeATeNBHOCTH  yupexienus.  CTanaaprsl  KOpHOPAaTHBHOH — KyJbTypsl — (OpMHpYIOT
OJIOKATEIBHBIH MMUJIK YUPEKICHUS CPEM COTPYAHUKOB H JICIOBBIX MAPTHEPOB.

3.1.1. Buemuuii B COTPYAHHKA

BHEmHMH BH SBISETCS OJHOM M3 COCTABISAIONIMX MMHJDKA YYPEKICHUS U JIOJDKCH
CII0coBCTBOBATE CO3NAHMIO JIeI0BOi armocdepsl. B yupexaeHun OOIIECIPUHITEIM B oucHBIX
[IOMEIIEHHAX ABISETCS JI€TIOBOM CTHITb B OJICXKIE.

OCHOBOM JI€JIOBOTO CTHJISI BO BHEIIHeM OOJHKE COTPYAHHKOB YUPEKICHHS SBISIOTCA
CJIe Iy IOLIAe TIPUHIIUIIBL:

- CHIEPKAHHOCTh, OMPSTHOCTH, OQHUIHAIBHOCTD, SJEraHTHOCTD;

- YyBCTBO MEpBI, BKYC U L€J1eC000pa3sHOCTh;

- YHCTOTA, AKKYPATHOCTH, COOTBETCTBHE CTAHAAPTAM JIEIOBOTO CTHIIA OACHKIbL.

CoTpy/HHKaM Yupex/IeHHs B OQUCHBIX TIOMEIICHUSX, Ha paboueM MecTe 3arperaeTes:

- HOCHTB IIOPTHI, OPUKH, OJIEAKITY U3 PO3PATHBIX H KPYKEBHBIX TKaHeH;

- HCIOJB30BAHKE B JIETOBOM 0JIEXKIE IPKUX, BbI3IBAIONIMX [IBETOBBIX COYCTAHUH;

- HOCHTBH GPOCKHE YKPAILICHHMS M OJIEX/1y, OTKPHIBAIOILYIO CIIUHY, JKHBOT, IUICUH, €
riry0OKHUM JIEKOJIBTE;

- OTKpbITas I€MOHCTPAIHS TaTyMPOBOK H IMPCHHTA HA HACTAX TEJIA;

- HETPaJUIHOHHBIEC TIPUYECKH.
VCKITIOUEHHE COCTABIISIOT Hepabouue IHHU.
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B 1M oThe3/1a B Ci1yke0HYI0 KOMaHJMPOBKY H/WITH BO3BPAILECHHS U3 KOMaHIUPOBKH IIPH
HAXO0XKIEHUH COTPYAHHUKOB YUPEKICHUS Ha paboyeM MecTe JONyCKaloTCs OTKIOHEHHS OT
HACTOSIIIMX PEKOMEH/IALHMi 110 BHEITHEMY BHJTY.

Tpeneps! 00s13aHbl HOCUT CIIOPTHBHYIO OJEKITY.

UuxeHepHO-TeXHHYECKHE pabOTHMKM, KOTOPBIM COIJIACHO HOpPMaM IpeayCMOTpeHa
BbIJIaYa CIEIOJeXK I, 0043aHbl B TeyeHHe paboyero BpEMEHH HOCHTH CIICIOJEKTY B MecTax
POU3BOJACTBA PaboT.

PaGotuuku pabGounx mpodeccHii CTPYKTYypHBIX IIOJpas/eieHHH 00A3aHBl HOCHTH
CIEHOAENKAy B TeueHHe pabouero BPEMEHHM, JIONOJHsS WM YMCHBIIAs €€ KOMIUICKT B
3aBHCUMOCTH OT BpPEMEHH TroJla M TEeMIEparTypbl BHELIHEH Cpelibl, NPH HCIOIb30BAHUH
CIELIOAEKBI HE0OX0IMMO CIIEIUTh 3a €€ YUCTOTON U aKKypaTHBIM BHJIOM.

3.1.2. [IpoBeenue BeTpeY M NEPEroBopoB

B Xome TmeperoBOpoB C IPEACTABHTENSAMH  BHEIIHHX OpraHus3aluil cieayer
IOCIIEIOBATENBHO  OTCTAMBATh MHTEPECH  YUPEKACHUS, TPOSABISS IpPH  0OCYXIECHUH
BO3HHMKAIOIMIX 1PpobieM [o0poKeNnaTeIbHOCTb H KOHCTPYKTHBHOCTE.

Ucnonp3oBaHue B XOI€ MEPErOBOPOB HEAOCTOBEPHON WM  3aBENOMO  JIOKHOU
uH(OpPMAIHH, B TOM YKCJIe B LIEJISIX JOCTHIKEHHUS yCIexa, He JIOIyCKaeTCs.

3.1.3. IIpoBeaenne codpanuii U coBemanmnii

CoGpanus ¥ COBEIAHUs. — BaKHEHIIAsH COCTABIISIOMAs AeATENbHOCTH yupexaenus. [Ipu
NPOBEJCHHH COOpaHWii ¥ COBEIIAHMH CIIEJlyeT HMCIONB30BaTh OTBEJCHHOC BpeMs €
MakCHMaJIbHOM 3()(PeXTHBHOCTEIO.

Jlnst 9TOro COTpYAHMKAM pEKOMEHyeTcst coOmojarh CIEAyIOomue HOPMBI M IpaBuiia
9THKeTa!

- IPUXOJIUTH HA COOpaHHs BOBPEMS;

- 3apaHee 3HAKOMUTBCS C IOBECTKOI JHs M Opath ¢ co00#i Bce HEOOXOMMBIC MaTEPHAIIEI,
[0IrOTOBJIEHHBIE BOIPOCH! MM KOMMEHTAPHHU;

- IHepeJl HAYATIOM cOOPAHHS WK COBEIIAHHS OTKIIOUATh MOOHIbHBIH Tenedon mbo
yCTaHABIUBATH 0€33BYUHBINA PEKIM;

- HE HCIIOJIB30BaTh COOPAHUS B KAYeCTBE TPUOYHBI JUIS PELICHHS JIMYHBIX POOIeM;

- BCerja 3apaHee BBIACHATbH, CKOJBKO BPEMEHH OTBOAMTCS Ha BHICTYIUICHHE, HE
3aTATMBATH CBOE BBICTYIUIEHHE 3a CYET COKPAIIEHMS BPDEMEHH CJIC/YIOLIHX OPaTOpoB.

3.1.4. O6uenue no reaedgony

VMeHHe COTPYJHHMKOB IOBOPUTH 110 Tele(OHY ¢ KOJIeraMH M JIJIOBBIMH MapTHEPaMH
Cr10coGCTBYET CO3AaHMIO GIArONPHATHOTO BIIEYaTICHUs 00 YUPEeXKICHUH B LEIOM.

B npomnecce TenedOHHOro oOIMEHHs COTPYAHHKAM PEKOMEHJIYETCS PYyKOBOJACTBOBATELCA
CcIIe/IyIOIIAMH ITPAaBHIaMHU JIETOBOIO dTHKETA:

- OTBEUaTh HA 3BOHOK HE M03/Hee 3-T0 3BYKOBOI'O CUTHAJIA;

- IIpH COOCTBEHHOM 3BOHKE JK/IaTh OTBETA B TEUYCHHE OTPE3KA BPEMEHH, 10 JUMTEIBLHOCTH
HE MPEBBINAIONIEro 4-X I'YAKOB;

- B HayaJle pa3roBopa C JCTOBBIM NMAaPTHEPOM, B TOM YHCIIE NP OTBETEC Ha BXOJAIMH
3BOHOK, NPEJICTABIATHCS (Ha3BaHUE YUPEXNKICHHUS, CBOC UM HIIH UM U OTYECTBO);

- B Hauase pasroBopa HHTEPecoBaThesl, yI00HO JIM CeHac pasroBapHBaTh;

- OCTaBJIss COODIEHNE HA ABTOOTBETYHKE, HA3bIBATH JIaTy, BpeMsl 3BOHKA, Ha3BaHHUC
yUupeKJIEHHsl, CBOE M5, a 3aTeM KPaTKO U3JiaraTh e/Ib 3BOHKa;

- He 3aCTaB HA MECTE HYXKHOTO UeJIOBEKa, HHTEPECOBaThCs, Kora y100Hee Nepe3BoHuTh
HJIH OCTaBIIATH CBOE UMSI M HOMeEp Tenedona;

- TpH 3aBepIICHAN TeIeOHHOTO PasroBOpa HEOOXOAMMO CIEA0BATE NPABHILY: KTO
epBEIM Hayall pa3roBop (MO3BOHMII), TOT H JIOJDKEH €ro 3aKOHIHTD;
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- §epejaBas 3HAYMATENbHBIA 00BeM MHQpOpPMaLUKM, HEOOXOAUMO IIOJIB30BATHCS
3NEKTPOHHOM MOYTON Wik Gakcom;

- TpH TOCTYIUICHWH 3BOHKA KOJUIETe, KOTOPBIH OTCYTCTBYET Ha pabodeM Mecrte,
HEOOX0IMMO NPHHSTD Ui HEro Co00IIeHue;

- IIpu OOpBIBE CBSA3H MEPE3BAHUBATE ClIEIyeT TO3BOHUBIIEMY

- €CJIM 3BOHMBIINI HaOpa1 HenpaBUIIbHBEIH HOMEP, HEOOXOJHMO BEXKIIHBO MOIPOCHTH €ro
TIEPE3BOHUTD;

- 110 OTHOIIEHHIO K IIO3BOHUBIIEMY YeJIOBEKY CIIEyeT MPOSBISITH J0OpOkKenaTeIbHOCTb,
BHHUMAaHUE, BEHIIUBOCTh, TAKTHYHOCTh, TOTOBHOCTb TOMOYb COBETOM H JIEJIOM.

[Tpu obmenun no MmobunsHOMY TEneoHY:

- BO BpPeMS JIEJIOBBIX BCTPEY M MEPEroBOPOB COTPYIHUK YUPEIKACHHS JOIDKEH OTKIIOYATh
3BYKOBO# cHrHam MoOWiIbHOrO Tenedona. B cioydae, ecid COTPYAHHMK YUYPEKICHHS OKHAAET
Ba)KHBII 3BOHOK BO BPEMS JIEJIOBOM BCTpEUH, TO 3apaHee npeaynpexaaet o0 3ToM cobeceiHuka,
a [pH TOCTYIUICHWH 3BOHKA CTApaeTcst TOBOPHTH KPaTKo;

- IIPY BEJICHUH Pa3roBOPOB 110 MOOHIBLHOMY Telne(OHY COTPYAHUK YUPEXKICHUS TOJIKEH
rOBOPHTH A0OpOIKENaTENbHO, Y4ETKO, HETPOMKO.

I'nasa 4. TpeboBanusi K AHTHKOPPYNUHOHHOMY IOBEICHHIO COTPYIHHKOB YUPEKICHHA

CoTpyTHHK TpU HCIIOJHEHHH MM JIOKHOCTHBIX 00s3aHHOCTEH HE JOJUKEH JIoNycKaTb
JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOAMT WJIM MOXKET IPHUBECTH K KOH(IMKTY
HHTEPECOB.

CorpynHuKy 3ampemiaercs II0Jy4aTh B CBA3M C  HCIOJHEHHMEM JIOJDKHOCTHBIX
o0si3aHHOCTEH  BO3HATPAXKAEHHS OT (U3MYECKUX ¢ IOPUAMYECKHX JuI  (JICHeXHoe
BO3HArpPaXACHHUE, CCYIbl, YCIYIH, OIUIATY pa3BJICUEHHi, OTABIXA, TPAHCIOPTHBEIX PacXoloB H
HHBIE BO3HATPAXKICHHU).

COTpyIHUKH JIOJDKHBI YBaXKUTENIBHO M J00OpOKEIaTeIbHO OOIIaThCs € POAMTENSIMH
(3aKOHHBIMH TIPEICTABUTESIMUA) 3aHUMAIOIINXCS; HE MMEIOT IpaBa NoOyXJIaTh POMUTE/ILCKHE
KOMHUTETBl (M OTHEJbHBIX POJHUTENEH MM JIMI[ HMX 3aMEINAloIuX) OpraHW30BBIBATE JUIS
COTPYIHHUKOB YUPEKICHUS YIOLIEHHs, 1103/IpaBJIeHUs, JapeHHEe I101apKOB.

OTHOIIEHHsT COTPYIHHKOB M pojuTeNneil (3aKOHHBIX IPEACTAaBHTENEH) HE JOJDKHBI
OKa3bIBATh BJMSHUS HA OLEHKY JIMYHOCTH M JIOCTHIKEHUH JIeTei.

4.1. KonpukT HHTEpECOB

JIMpeKTOp ydYpeKACHHs, PaBHO Kak H pabOTHHKH, BBIOJIHSIOT CBOH MPOYECCHOHABHBIC
(yHKIME J0OPOCOBECTHO U Pa3yMHO, C JOJLKHOM 3a00TOM U OCMOTPHTEJILHOCTBIO, B HHTEpECaX
yupexIeHus U y4aCTHHKOB, H30eras KOH(IMKTOB HHTEPECOB.

BrisBiieHre KOH(PIMKTA HHTEPECOB U €TI0 aJIeKBATHOE PEry/IMPOBAHUE SIBIACTCA BAKHBIM
ycioBHEM obecITeueH st 3aluThl HHTEPECOB yUPEIKICHNS, yJaCTHHKOB U JICJIOBBIX IIAPTHEPOB.

CoTpyIHUK MOXKET OBITh BOBJICYEH B KOH(JMKT WHTEPECOB, €CIM OH NPUHAMACT
peleHne, 3aKIrouas OT UMEHH YUPEIKICHUS C/ICIIKHU:

- ¢ JHMIaMH, CBA3aHHBIMH C HHM POJCTBEHHBIMH, CEMEHHBIMH WJIK JPYIKECTBEHHBIMH
OTHOIIEHUSIMH

- ¢ mpeanpHATHSMH H (QU3MYECKMMM JIMIAMH, C KOTOPBIMHM Yy COTPYyAHHKA HIIH
CBSI3aHHOTO ¢ HUM JIMIA HMEIOTCS Kakue-mub0 JIOroBOPHBIC OTHOIICHHS,

- ¢ IpPEJIPHATHEM, B KOTOPOM COTPYJHHK HJIHM CBSI3AHHOE € HHM JIHMLO 007ajaior
CYIIECTBEHHBIM ydacTHeM, JHO00 SBISAIOTCS [JO/DKHOCTHBIMM JIMIAMH, WMEIOIIMMH IIpaBo
IPUHUMATD PELICHUS;

- ¢ IPENPUATHIMH, OT COTPYIHHYECTBA ¢ KOTOPBIMH COTPY/HHK MJIM CBA3AHHOE C HUM
JIHIIO OYKHUJIAET JI000r0 BUIA TMYHYIO IPHOBUTH (BBIFOY ).

PykoBojuTeb 1 pAOOTHHKH YUPEXKIICHHS B IEJISIX HEJOIY ICHUS KOH(IMKTA HHTEPECOB!

- He JIOJKHBI TIOJI30BATHCSI B CBOMX MHTEPECAX WM JUIS M3BJICUEHHS JIMYHOH BBITOJIbI
BO3MOIKHOCTSIMH, KOTOpPBIE IPEIOCTABICHbI UM KOPIOPAaTUBHLIMH PECYypCamMH yHpEexKACHHSA, HX
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JNOJDKHOCTHBIM ITOJIOKEHHEM W/WiH MH(OpMaIyei, MOMTyYeHHOW UMH BCJIGJCTBHE MCIOIHEHHUS
JIOJDKHOCTHBIX 00s13aHHOCTEIH;

- HE JO/DKHBI NPUHUMATh HENOCPE/ICTBEHHOTO y4YacTHs B PACCMOTPEHHH M NPHHATHH
pemieHuit 1O JOOBIM OTHOLICHUSIM MEXKAY YYPEKICHHMEM W HUMH CAMHUMH, JHOOBIMH HX
a(pGUIIPOBaHHBIMY JIMLIAMH;

- o0s3aHBl TIpUJaraTh BCE YCHJIUSL K TOMY, YTOOBI BO3HHUKAIOIIME KOH(IMKTEI
pasperagich B paMKax JAeHCTBYIOIIEro 3aKOHOJATENhCTBA M C YYETOM 3aKOHHBIX HHTEPECOB
CTOPOH, BOBJICUCHHBIX B KOH(IIUKT;

- He JJOJDKHBI IPUHUMATH Kakue-1ub0 1MoJapKu MM MCIIOIb30BaTh BEIFO/Ibl, CBIA3AHHBIE C
UX JIESITEIIbHOCTBIO B YUPENKIEHHHU, OT JIOOBIX APYTUX TPETHUX JIMILL, a TAKXKe MOJy4aTh KaKue-
nub0 JOXOABI MM BBINOJBI B KayecTBE IIOOIIPEHUS 3a BBIMOJIHEHHE (YHKIHMOHAIBHBIX
00513aHHOCTEH, 3a UCKJIIOYEHUEM JI0X0/I0B, OJTyYaEMbIX HEMIOCPEICTBEHHO OT YUPEKICHHSL.

- yYpeKJeHHe He JONyCKaeT IpUHSATHE II0JapKOB WJIM [OJy4YeHHe BBITOJ, 3a
MCKJTIOYEHHEM CHMBOJIMYECKUX 3HAKOB BHUMAHUS M CHMBOJIHYECKHX CYBEHUPOB B COOTBETCTBHU
C OOLICHPHHATHIMA HOPMAaMH BEXJIMBOCTH M TOCTEIPUUMCTBA, a TaK)Ke IPHU IPOBEACHHH
IIPOTOKOJIBHBIX M HHBIX O(QUITHATBLHBIX MEPOIPHATHH;

- COOOLMTH HENOCPEACTBEHHOMY PYKOBOAMTENIO O JI000OM  peaJbHOM — HIIN
MOTEHIUATHHOM KOH(IMKTE HHTEPECOB, KaK TOJIBKO O HEM CTaHeT U3BECTHO;

- II0 COrjacoBaHMID C PYKOBOJCTBOM YUPEKICHHS NPHHATE MEPBI 110 PaspelieHHIO
KOH(.IJJ'IHKT& HHTEPECOB.

I'nasa 5. KonrpoJus Hajn cobionenuem Kogexca

Hacrosimuit Kojieke sIBisieTCss HOPMATHBHBIM JIOKYMEHTOM YUPEXKICHHUs, 00s13aTeIbHbIM
JUISL MCTIOJIHEHHSI BCEMH COTPYJHUKAMM YUPEKICHHS BHE 3aBUCHMOCTH OT 3aHMMaeMOi
nommkaocti. Cobmonenne HopMm Kozjekca obecrieunBaeTcss B IOBCEJHEBHOH JIEATEIBHOCTH
COTPY/IHUKOB YUPEKICHHS.

[To Bompocam, kacaommmess HOopM Kozekca W/MIM BO3HUKIOMM B X0Jxe paboOThI
HTHYECKHM BONPOCaM M KOH(MIMKTAM HHTEPECOB, a Takke 1o (akram Hapyumenui Konekca,
KOPPYNIMOHHBIX M JIPYTHX IPOTHBONPABHEIX JeiCTBHN, PabOTHUKM YUYPEKICHHS, a TaKKe
JIeNOBBIE TAPTHEPHl M 3aMHTEPECOBaHHbBIE JMIA BIpaBe 00pamarbCs K HEMOCPEeICTBEHHOMY
¥/HJTH BBIIECTOSIIEMY PYKOBOIUTEIIIO.

VupexieHue rapaiTHpyeT BHUMATENbHOE, 00BEKTHBHOE U KOMIIETEHTHOE PaCCMOTPEHHE
MOCTYIUBIIUX OOpaIeHni, Kacalomuxcs COONIOACHUS tpeGoBanuii Hacrosmero Kozexca.
Hukakue Mepbl He OyyT NPHMEHEHBI K COTPYIHHMKY yYpexzaeHus Oe3 mpoBeeHMs JI0IDKHOTrO
CITy’ke0HOro pacciieIoOBaHHs.

VCTaHOBJIEHHE HAJIUYUS B IOCTYNKAX COTPYAHMKA JIEHCTBHMMH, NPHU3HAHHBIX Kak
HecOOMIONEHHE MM OJHOTO HJIM Heckonbkux Tpebosanuit Konekca, xBamupuumpyercs Kak
HAapyUIEHHe TPYAOBOH JHCLMIUIMHBI U SBJSETCS OCHOBAHMEM JUIS NPUMCHEHHMS K HEMy MEp
JMCIMIUIMHAPHOTO BO3JAeHCTBHS, peycMoTpentbx ¢1.192 TK PO.

HenosuibHOE TOBeICHHE, BeIpaxkaromeecss B HecoOmonenuu TtpeGosanuit Konekca,
YUYHTHIBAETCS [IPH TIPOBEJICHUH aTTecTalil, pOPMUPOBAHHH Ka/[POBOTO PE3€pBa, a Takke IpH
HAJIOKEHUH JIUCIUILITHHAPHBIX B3BICKAHUH.

VKazaHHbIE MEpPHl HE 3aMEHSIOT aJIMMHHUCTPATUBHYIO, YTOJNOBHYIO M TIPXIAHCKYIO
OTBETCTBEHHOCTB, KOTOPYIO HECET COTPYAHMK, €CIIM HapylleHus TpeOoBaHHi HACTOSAIIETO
Kojiekca COOTBETCTBYET HapyIIEHHAM JEHCTBYIOIIEro 3aKOHOJAATE/IbCTBA Poccuiickoi
®denepanun.

PyKOBOJICTBO ~ YUPEXKJICHHS OCTaBiIseT 3a COOOH T1paBo [pH  MpPeJOCTABICHUU
XapaKTEPUCTHKU WM PEKOMEHJAlMy COTPYIHMKY OTpaxarb B HHX dakTbl HeCOOMOAECHHS
tpebosannii Kojekca.

YupesxeHe HoOoIpsAeT COTPYAHAKOB K OTKPBITOMY o6eyxnennio Tpebopanuit Kozxexca
A [OJOKHTEJHPHO OTHOCHTCS K JIOOBIM KOHCTPYKTHBHBIM — IIPEJUIOKCHHMAM 10 €Io
cOBepIIEHCTBOBAHUIO. KaX il COTpYAHUK YUPEXKICHUS MOXKET BBICTYIHTE € WHHUIMATHBON U
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IIPEJICTABUTH JUPEKTOPY YUPEXKICHUS MPEIOKEHHs 110 COBEPIIEHCTBOBAHUIO KOPIOPATHBHBIX
HOPM H IIpaBHJL.

I'naBa 6. 3ak/II0UNTEIbHBIE MTOJI0KEHUS

Kozexc BeTymaer B cuily ¢ MOMeHTa ero yrBepxkiaeHus jupexropom I'AY KO CIIIOP
«OpIieHOK.

Vupexaenue IIaHupyeT COBEPIICHCTBOBaTh KomeKke ¢ ydyeToM MOSBJICHHS HOBBIX
TEHJEHIMH M IPEUIOKEHHH OT COTPYJHHKOB M 3aMHTEPECOBAHHBIX TIpymIl. PyKoBOACTBO
YUpEKIEHUS MEPHOAMHYECKH B LENSIX aKTyalu3allid M COBEPIICHCTBOBAHHS IEpeCMAaTpUBAeT
nacrosmuii Kozjeke, a Takxke, npd HeOOXOAMMOCTH, BHOCHT B HEro W3MEHEHHS H/WIK
JIOTIOJIHEHHUS.

Osuakomiienue ¢ Kojekcom paGOTHHKOB YUPEX/IEHHS OCYHIECTBIISCTCS CHEIUATUCTOM
0 KaJipam.

IIpu npueme Ha paboTy HOBBIX COTPYJHHKOB YYPEKIECHUS HX O3HAKOMIIEHHE C
KoziekcoM OCyIIeCTBIISIETCS CIEUATUCTOM 110 KajpaM.
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